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Overview

• Logging In
• Find the Project
• Open SOQ Folder
• Upload a File
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Logging In

You’ll be sent an email with 
your e-Builder credentials –
click on the “Login” link in 
the email.  

You’ll be prompted to 
replace the password and 
set up some other basic 
information
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Logging in

The next time you log in (not using the credentials setup link) – use this 
address:

https://app-us3.e-builder.net/auth/www/index.aspx?ReturnUrl=%2f

NOTE that it is NOT e-Builder.net….

https://app-us3.e-builder.net/auth/www/index.aspx?ReturnUrl=%2f
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Logging In

Enter your username and password, then click the “Log In” button
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Find the Project

Click on the “Documents” tab
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Find the Project

Click on the project name
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Open SOQ Folder

Click on your SOQ folder to open it
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Upload a File

Drag in your file(s) to the Statement of Qualification folder
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Upload a File

You’ll see a “File Upload” 
mini-window popup, and 
the button will change to a 
blue “Done” button.

Click the “Done” button to 
actually upload the file.
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Upload a File

• If you need to update the file, just drag it in again, and e-Builder will 
automatically display the most recent version

• To see previous versions, click the “Properties” link for the file and 
look at the “Versions” tab.


